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r. Hosi6pscka AHAO TromeHckoi# o61acTu.

MpeaMeT: AHMIMIACKHI S3BIK.

Knacc: 11.

Tema ypoka: «Job interview tips».

YuyebHuk: I'posa O.JI. Aurnuiickuii si3eik «New Millennium English», 11 knacc.
Twun ypoka: ypok 00001IeHHs U CHCTEMaTH3aI[MK 3HAHUH.

O6opyaoBaHue: poeKTop, IKpaH, KOMIIBIOTED, THHTaDOHHOE, ayAH03aITUCh.

Uenu:
o6pa3oBaTtenbHas: CHCTEMATU3NPOBAaTh 3HAHMS yJallUXCs O TOM, KakK MPaBHIBHO MOATO-
TOBHUTECS K MHTEPBBIO ¢ paboToaareneM B popMe peKOMEH AN,
pasBuBalowas: CriocOOCTBOBATH PAa3BUTUIO YMEHHUS aHAJIM3UPOBATH, JIENaTh 0000MICHUS 1
BBIBO/IBI;
BocCnuTaTenbHasA: MOJBECTH YYaIIUXCS K OCO3HAHMWIO HEOOXOJUMOCTH aJanTaliy K COLH-
aJbHOM cpefie M B3aNMOAECHCTBUIO C OKPYKAIOIIUMH JIFOJIbBMH.
npakTMyeckas: COBEPIICHCTBOBATh HABBIKA ayJUPOBAaHUS W UTEHHS C LENBIO BBIIEICHUS
HeoOXxomuMol WH(pOpMAIKU, TOBOPEHHS B (hOpMe MOATOTOBICHHOTO THANIOTa-HHTEPBBIO,

nrucpMa.

Xopa ypoka
| 6nok — ueneson

B yenesoil 6ok 6xoosm opemomenm, Momusayus, yeienoiazanue.

OpraHn3ayuoHHbIA MOMEHT

3aoaua opemomenma — NCUXOI02UYECKU NOO20MOBUMb VUAWUXCS K NPEOCMOSWeMy 3aHAmUIO,
CHAMb HANPANCEHUEe U OpP2aHU308ams HUMAaHUue. Imomy cnocoocmsayiom «Cogemvi NCUXOJI0-
2a», 8bINOJIHAS KOMOPbLE YHAUUecs NOSMOPAIOM JeKCUKY, He0OX00UMYIO 8 OdlibHetiueM 015 ay-

OUpOBAHUS, HYMPEHHE OP2AHUZVIOMCS U MOOUNUSYIOMCSL HA YPOK.



Hello everybody! Glad to see you. You are quite well, aren’'t you?

Let’stry to overcome nervousness. We need a little bit of help to look confident:
o take afew deep bresaths;
o hold your back straight;
o lift your chin slightly.

Smile | believe a humorous episode will help to release the tension too.

MoTtuBauus

Ilpu 6sedenuu 6 memy, a om 3mo2o 3a6UCUM He NPOCMO HACMPOU HA YPOK, A MOMUBAYUS, UC-
NOABL3Yemcsi KAPUKAMYPHBIIL MYTbMUMEOULIHbIN PUCYHOK, KOMOPBIL MAKHce nomo2daem CHAmMb
HanpsiceHue, co3oaem 0coowvlil IMOYUOHATLHBIU OKPAC U AGNIACMCA J1OSUHECKUM MOCMUKOM K

Mamepuany ypoxa u 6b1800Um YUAWUXCs HA MeM).

Look at the cartoon.

—lwantajob. —Sixteenyeas — Geta shave. —Getawit. —Sorry. Wedon't
—What areyour  of education. have a thing.
qualifications? — Get a haircut.
What do you think it’s message is?
Guess what the lesson is going to be about?
That' s just the point. Job interview tips.

| hope you will never be in such awkward situation, because job interview tips will help you.

LenenonaraHue

Llenu ypoka chopmynupyromcesa emecme ¢ yuawjumucs, HOKA3bI6AEMCA UX HPAKMUYECKAA

3HAYUMOCHLD.

What isin your opinion the aim of our today’ s activity?

You are right:
o to make you aware of possible mistakes at ajob interview;
o to encourage you to think in advance about future job interview;
o to provide you with some help on how to succeed iniit.



Y ou will write tips on how to prepare for ajob interview, practice answering possible job in-

terview questions, listening and reading for gist.

Y ou will produce alist of tips summarizing all the information you have got.

These tips are very important for your successful participation in «Express yourself» lesson

aswell asfor your future life experience.

Il 6nok — npoueccyanbHbIN

Paboma 6 manvix cpynnax no cocmaeienHuro NUCbMeHHbLX pekomendab;uﬁ, KAk npasujibHo noo-

2OmoeuUnmvCs K URMEPBbIO C pa60m0()ameﬂeM, uyepes maxkue BUObL OesIMeNbHOCMU KAK coeope-

HUe 8 (hopme nOO20MOBUMENLHO2O OUANI02A-UHMEPBbIO, ayouposanue u umenue (Ha ypoke coa-

JIGHCUPOBAHDL 6CE BUObL Peyesoll OessmenbHOCmu). Yuumens pabomaem 6 pexcume YnpasieHus

camocmosmenvHol pabomotul epynn Ha0 0OHUM 3a0anuem. Yuawuecs pazpabamviéarom cosme-

CMHBII NPOOYKM, OCYIECMBIISISL CIONCHYIO MbICIUMENbHYI0 Onepayuro no 06obueHuio, cucme-

mamusayuu U OCMboblCIERHUIO npoﬁde%moeo mamepuaia.

Omanwvi pabomvl HAO KAACObIM NYHKIMOM 3A0AHUSL

o

o

o

o

2pynnoeas 2eHepayus uoeu,
CMPYKMYPUposaHue uoet Memooom <KKapmol NAMIMU,
apuwuposanue (06men udesimu);

camonpoeepKka ¢ KORMpOJIbHbIM 6aPpUAHNOM YUUMEIIA .

Make alist of tips according to the following plan. (Ex.5 p.50.)

1.
2.
3.
4.
5.

What you might need to do / find out before the interview.
How you say things (Speaking).

The way you behave (Listening «How to look confident»).
The way you look (Reading).

Wheat to do and not to do on the day of the interview.

Work in small groups of three or four and follow the steps:

o

o

o

o

brain storm the ideas;
make a mind map writing your dos and don'ts,
express the idess,

evaluate yourselves.

Don't forget about rules of ateam work. Use English at the |esson.

The first point is «What you might need to do / find out before the interviews.

Three minutes are given to you.

Follow the steps.

Compare your tips with mine.



Do look at the company
Website

Do think about possible
questions in advance

Do talk to the other
people from the compan

Do learn ahead of time Do get reference from
about the company and its people who can

product recommend you.

Don’t go to an interview without
a record of former employment

Ilo emopomy nynxkmy npogepsemcs OomauiHee 3a0auue. /s yuawuxcsi co ciaboil HepeHOll
cucmemotl npediazaromes 6onpocel nepgoti epynnuvl (€asy to answer). Ha ciooicHvie gonpocet,
KOmopwvle UHO20d CMAesm NPEemeHOeHmMo8 Ha pabomy 6 HEN0BKOe NONONCeHUe, OMEeyaron
yuawuecsi ¢ CUIbHOU HEPEHOL cucmemoll. Yuawuecs HeKOMMYHUKAOeNbHble, 3aKOMNIEKCOBAH-
Hble 8 peuesoM NiaHe K 00CKe He bl3bleAIOMCsl, OHU pabomaiom 6 napax 6 TUHeaAQOHHOM Kabu-
Heme. Yuumenb KOHMPOIUPYem ux, Ho oyepedu NOOKIoUascy Kk napam. Pasymnas oupgepen-
yuayust U UHOUBUOYAIbHBII NOOX00 NO360.IION KANCOOMY YUEHUKY UCNbIMANMb YYECME0 YCnexa.
Bzaumooyenra no npednodcenHoil yuumenem cxeme npugiekaem K akmueHOMY CILYUWAHUIO OM-

6emoe6 u nomozaem 0ObeKMUBHO OYEHUNb C60UX moeapuu;eﬁ.

The second point «How you say things». Y our homework was to practice answering in-
terview questions (ex.4 p.49).
Listen to each other and evaluate your classmates using the criterion from the evaluation

card for gpplicants.

Comments Score (1-3)

Did he (she) sound positive?

Did he (she) prepare for the interview in advance?
Did he (she) cope well with all the questions?

Did he (she) show confidence?

Did he (she) give rdlevant information?

ala|w|ve3E

Total score:
Total score; 14-15 — «5»; 12-14 — «d»; 8-11 — «3».




Let’slisten to one pair starting from the most challenging questions (P, — P,).

Don't forget to evaluate “ candidate” using evaluation card.

The questions which you find OK (Ps; — Py).

In general which candidate is more likely to be accepted? Why? Did he seem to have pre-
pared for the interview better? Was she fluent, accurate. Did she give relevant information? Did she

sound positive?
So write your dos and don'’ts.
Let’slisten to your ideas.
Compare them with mine.

Do answer questions
honestly

Do say things in a polite and
positive way using
«l would much rather do ...»
«I'd rather not do ...»

Don’t mumble

Don't give irrelevant and
general information

Do your best to sound
positive

Do try to explain why
you want to get a job.

Don't hang around
prolonging the interview

Don't give answers like
«no» or «I don't knows.

Ilepeo nanucanuem pexomenoayuti Kak eecmu cebsi Ha UHMEPBLIO, yuauuecs 08aA*CObl NPOCY-

wuearom coeemvi ncuxonoza (Ipunoscenue 1) uz ayouorxaccemut onsa 10 knacca. Cnabo nooeo-

moenenHvim yuawumcs oaromest onopwi (Charts).



The next point is «The way you behave». Listen to a psychologist’s advice on how to
convince others that you feel confident. Take notes while listening. The charts can help some of
you. Discussin groups. Listen to alecture once again. Y our versions?

Compare them with mine.

Do create an impression

Do relax your muscles .
y of self-confidence

Do try to overcome
nervousness and shortness
of breath

Do take a few deep breaths Do hold your back straight
and gently shake your arms and lift your chin slightly
and legs to release all the when you walk into the
tension interview room

Don't arrive late and
breathless for
an interview

Don't display
«cocksureness»

Don’t touch your face
and hair

Don't cross your arms

Ilo uemsepmomy nynkmy oaromcsi pasHoyposnesvlie mexcmul ([Ipunosicenue 2), ¢ Komopwix
yuawuecs Hax00am HYJHCHYIO UHDOpMayuro, meopyecku nepepabamvléarom u oQopMiam 8

8UOe peKoMeHOayull.

The forth point is «The way you |ook».

Y ou will find some information on the point in three different articles devoted to «Dressing
for Business».

| have aready distributed the texts between the group members. Look through, try to find

relevant information and write tips.



Let’s check up.

Compare them with mine.

Do be well-groomed and Do choose clothing in
appropriately dressed which you'll be comfortable

Do wear a costume (a suit)
which gives a feeling of
strength and control

Do remember that your Do remember (men!) that
make-up, hairdo, perfume shoes should

should be moderate be well-cleaned and

Don’t be untidy
in appearance

Don’t wear clothes which Don’'t wear anything that
portrays you as weak and jingles, wiggles, clanks or
indecisive glitters

ITamueiii nynkm 3a0anus yyawuecs: 8binoHAIOm ooma. B kauecmee onopwi craboycnesarowum

oaemcs mexem ([punosicenue 3). Ananuz Koneuno2o npooykma 0enaemcs Ha ciedyiouem ypo-

Ke.

The last point «What to do and not to do on the day of the interview.

These tips you will write a home.

Next lesson we shall analyze your final products.

Write down your homework.

Ex.5 (p.5) p.50 «Dos and Don'ts». The text «How not to die a your Job Interview» are
sure to help some of you in doing this task.

Job Advertisement. Read and translate a Job advertisement from our loca newspaper.
«Administrator is required to Schlumberger».

Applying for this job writea CV or aletter of application.



11l 6noKk — aHanNnUTU4YeCcKun

bnok nanpaenen na ocmvicienue yuaumumucs cOelanHo2o Ha ypoKe, U 0 JTUYHOM 8KLA0e Ka#coo-
20 6 obwee deno. Oyenka yuamumucs cobcmeennvix 0ocmudicenutl (peguexcus) nposooumcs

10 NPeOdIoANCEHHOU Yuumenem cxeme.

In conclusion it’s very important to reflect on our work.

| ask you to evaluate yourselvesfilling in self-evaluation cards.

Ne

n/n Criterion Comments Score (1-5)

Did | participate equaly with the rest of the group

1| Balance of contribution when we created Job Interview Tips?

2 | Content Did | bring any useful ideas?

3 | Appropriateness of language| Did | use the language accurately and appropriately?

4 | Task achievement Did myself and my group achieve the task?

Total score:

It's good to discuss the results of your evaluation but | do not insist, just tell me your total
score if you want. If you score 19-20 — It’s great! 15-18 — Well done! 11-14 — Not bad.

OK, today you have had alittle practice in speaking, listening, reading and writing.

Let’ s hope that job interview tips will help you to succeed in future life experience.

Do you think that applicants who know foreign languages have an advantage? Why?

To sumup | believe that knowledge of English will help you to get better jobs, more money.
Finally I'd like to stress that the English language is extremely beneficial. If you know English well
you seem more intelligent and people respect you more.

After all what countsis hard work! Thank you for your hard work. Good bye.




NMPUNOXEHUE Nel

Cosemul ncuxonoza uz ayouoxaccemot onsa 10 knacca

NMPUNOXEHUE Ne2

1. Read the text and make alist of do’sand don’ts.

Today, very few employers have time for long interviews. That iswhy first impressions about
you are very important.

The way you dressis also very essential [1'senfsl].

The most important consideration for an applicant is the underlying symbolism for clothing. If
your clothes don't convey the message you are competent, able, ambitious, salf-confident, reliable,
nothing you say will overcome the negative signals emanating from your suit.

A dress costume with amatching or contrasting jacket, gives a feeling of strength and control

to woman' s sppearance.

A woman must avoid any kind of dresses which portray her as weak or indecisive [indr'saisiv].

There doesn't seem to be any difference whether a woman chooses skirts or pants as long as the
skirt is appropriate for her daily activities. If your skirt distracts attention from the business it is not
acceptable as awork uniform.

Pants give absolute freedom, but they must fit perfectly, you should fee as comfortable in

them asin a second skin. Choose clothing in which you’ [l be comfortable.

2. Read the text and make a list of do’sand don’ts Jewellery. Perfume. Make-Up and Hairstyles.

There’ s one cardinal rule: don't wear anything that jingles, wiggles, clanks or glitters.

Dangling earrings, charm bracelets, chain collections that distract listeners from what you are
saying will dilute any reliable image.

Women should avoid wearing junk and select with care whatever they put on.

Whether cheap or expensive perfumes is overpowering and headachy in a small office.

Remember that your make-up and hair do should be moderate.

3. Read the text and make a list of do’sand don’ts.

Today, very few employers have time for long interviews. That is why first impressions about

you are very important.



The way you dressis also very essential [r'senfsl].

The most important consideration for an applicant is the underlying symbolism for clothing. If
your clothes don't convey the message you are competent, able, ambitious, self-confident, reliable,
nothing you say will overcome the negative signals emanating from your suit.

The first thing a man does when preparing for a business meeting or visiting his bossis to put
on his suit jacket. No man could wear a red suit. He should wear a dark, conservative suit with a
dark or white shirt and with a matching or contrasting tie. Men seldom have a wardrobe of decora-
tions: they stick to one or two favourites that look (and are) expensive.

Men's shoes should be well-cleaned and shined.

MpunoxeHune 3

Read the text and make a lis of do'sand don'ts.

JOB INTERVIEW HOW NOT TO DIE AT YOUR

Today, very few employers have time for long interviews. That iswhy first impressions about
you are very important.

If you want to get the job, prepare for the interview.

Learn all you can about the company where you are seeking employment. You ran make a
better impression if you are familiar with the company's plans and operations.

Arrive for the interview on time. When greeting the interviewer wait until he moves to shake
hands. Y ou should also wait until he offers you a seat.

The way you dressis also very important. Choose clothing in which you’ll be comfortable. Be
neat. Your shoes should be well-cleaned and shined. If you are a woman try to be moderate in
make-up and jewelry.

Try to be relaxed and confident during the interview.

Never interrupt the interviewers.

Don't criticize your previous employers. No matter how bad they were. Speak about them

with respect when you start explaining why you quit.
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Administrator is required:
Job Duties and Responsibilities:
+ Provides basic support by handling a wide variety
of adminisirative functions within a functional area.
» May be responsible for performing office tasks
such as filing, maintaining records, processing
transactions and other similar dulies.
+ May prepare reports, presentations or correspondence.
« Follows arganizational and deparimental procedures 1o
complete tasks.
+ May support in facilitating logistics of functional group.
+ May handle special projects as assigned.
Skill Requirements:
s Basic computer skills inciuding working knowledge of
MS Office software packages and/or
company specific databases.
* Has some knowledge of practices and procedures
of the department.
» Good communication and analytical skills.
» fjust be able to work well with stringent deadlines and
possess good arganizalional skills,
s Commitment {o customer service and abiltty to work
in team-oniented environment.
s Self-motivated
Education, Experience and Training:
» High School Diploma or equivalent.
» 2+ years office experience
Fax: 377600
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Ilpunoscenue 1
I nterview with a psychologist (extract)

Q: How can we look confident in difficult situations like job interviews?

A: Well, you can always fake it! For example, it's awell-known fact that when break-
fast TV presenters need alittle bit of help to look confident, bright-eyed and full of
energy first thing in the morning, they often wear bright clothes.

Q: But not everyone feels good in bright colours...

A: That'sright. It's even more important to wear something you like ... something you
feel you look good in. That way, you're more likely to smile and be relaxed.

Q: People are often pretty tense when they arrive for an interview, egecialy in the
moments just before it. Can you offer any advice on this?

A: Yes, aure. It's dways a good idea to take afew deep breaths and gently shake your
arms and legs to release dl the tension. This will stop you from looking embar-
rassed or awkward, too.

Q: And what about when you walk into the interview room?

A: A tip from modelling courses might help here! New models are taught to hold their
backs straight and to lift their chins dightly. This creates an impression of self-
confidence and pride.

Look through the chart and find the items which you think may help you look con-
fident

relaxing your muscles

smiling

crossing your arms

taking afew deep breaths

shaking your arms and legs gently
touching your face and hair
lifting your chin slightly

wearing bright colours

holding your back straight
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